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Overview of the H-1B Registration
Process
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Cap-subject H-1B Petitioner can register at
https://my.uscis.gov/

0 riylUSCIS makes imimigration simpler 0 Try us on mobile
PyUSCIS provides 2 parsonz.ized account to help you navigate the immigration ‘fou can use myUSCIS anvtima and en
process. On mUSCIS, you will find: any device.

o Upto-dezzinformation about the application process for immigratien
henzfits:

+ Toolsto nelpvou prepare for fling and nelp finding citizensh o preparation
classes; and

+ Infarmaticn T help explore yourim migredon cations
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https://my.uscis.gov/

Who can register?

=|f you are an organization that wants to sponsor H-1B workers, you need to set up H-1B
registration account, and designate an authorized representative or representatives.

=|f your organization has multiple entities with their own EIN number, you must register each
entity wishing to sponsor H-1B workers separately.

=Each organization can have one or more authorized representatives to approve H-1B
registrations. However, each authorized representative must register a unique email address.

*One representative can also be authorized to approve H-1B registrations for multiple entities,
but for each entity the representative must register a separate unique email address.
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February 24, 2020 and March 20, 2020.

Period for employer registration:

Period for attorneys and employers to
draft, review, approve, and submit the
H-1B cap registration:

Noon EST on March 1, 2020 until noon EST on March 20,
2020,

Period during which USCIS will run the
H-1B lottery and notify registrants
about lottery selections

March 21, 2020 and March 31, 2020

April 1, 2020

Filing period for lottery winners

Registration Timeline
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Step by Step Instructions

IF YOU HAVE A USCIS ACCOUNT, CLICK “SIGN IF YOU DO NOT HAVE A USCIS ACCOUNT,
IN”

CLICK SIGN UP

H-1B Electronic Registration

ocess: Attorneys and Representatives

o myUSCIS makes immigration simpler 0 Try us on mobile
myUSCIS provides a personalized account to help you navigate the immigration You can use myUSCIS anytime and on e L A - e .
process. On myUSCIS, you will find: any device. Myl SCS masesim It alien -‘”“p!'-'[ Ty us "-'l-”l'-
SIS aecvides ¢ persoralied stoeant (2 help vou navigate the immigretion ou tan use m)SCHS anvticre andon
* Up-to-date information about the application process for immigration proaess, m S, vou vl fird: SR
benefits;
= Tools to help you prepare for filing and help finding citizenship preparation
classes; and

« Uptodis infermetion abaud the sppllssior precess Sar inmigratin
p explore your P

berafits;
+ Telstn nelp vou prepese far fling and selp fieding eltizer b5 pae parstion

chasser; ard

+ Infarmisticn 1 help explore your in migeeon caticns




Creating the Account

After you click on “sign up”, follow the T e
instructions. @ Ui Cleensip
1. Enter your email Sign In
2. Create a password, following the YourEmail@Email.com
USCIS guidelines

3. Select 2-step verification

4. Select and remember security Bt i B TRl
questions in case you need to reset
the password.
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You are an H-1B Registrant

After you complete the 35, i
verification steps, you must
select an Account Type.

If you have an attorney, pick Account Type

>“| am an H-1B Registrant” Seleet an accaunt type:

| am an applicam, petitioner, or requestor.

» LISCIS only offers cerain benafit types for anline filing. Fleaze

7Zneimer & Zneimer, r.c.
LAW OFFICE




Attorney Passcode

H-1B Registrations

If you are working with an attorney, the attorney will draft the

o i o O registrations, but cannot submit the registrations without your
approval.

You have not started a registration.

Create, manage, and submi your regist-ation here

To view the drafted registration, the attorney will send you a
passcode, to “connect” with you.

Received a passcode from your attarney or representative?

feview and sign the G-28 and H-1B registrations prepared for you by your attormey or
representative.

Enter representative passcode
I
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Review of the Draft Registration
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Once you enter the passcode,
you will be taken to a screen
where you must review, approve,
and sign electronically each
registration and submit it back to
the attorney.

To register each beneficiary, the
fee is 10.00

If there are any changes, you can
send it back to the attorney for
corrections.

You can also download a CSV file
of all your beneficiaries. This is
important to ensure that you
have not submitted duplicate
registration for the same
beneficiary from the same
employer. USCIS will deny
duplicate registrations.

Registrations can be submitted in
a batch of up to 250
beneficiaries, and you need to go
“next” until you review all
beneficiaries in a registration
batch.




Verification of Information

Review Review form G-28 to ensure that the information on the form is accurate.

Review Review the information for each registrant.

Double check if there are duplicate registrations.

Select a method of notification.
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Review Form G-28

Form G-28 will include the name, address, and license of attorney.

=Will ask you to consent to the representation.
=It will ask you to consent to release of information.

*We recommend that you check the 3 boxes, so that your attorney can receive information about
the registration.

=Click “Submit” so that the G-28 can be associated with your registration.
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Carefully Review the H-1B Information

ot

eeded to reach the H-18 regular cap na
atian period. we will notify all r

trants wha have

properly r n selected. We will keep the registration open past
the initial registration period unt(l we have derarmined that we have received ancugh registrs

tered that their registrations have b

ons
projected as nesded to meet the H-16 regular cap

Aftar the end of the initiz| registraticn seried, f USCIS nas received more reg strations than needed to
meet the proj

ted number of registraticns to reach the regular cap, we will randomly select a
sufficient number of registrations. A similar procass will apply for those who may be eligible for the
numerically limited cap exemption. A Ferm 1129, Fetition for a Nenimmigrant Worker, may then be
filed by the employer based on a selected registration to request classificaticn of the benefic.ary as an
H-1B worker

@ Befcre you start your registration

E= Eligibility

AUS employer or agent may Mile H-1B cap petitions, and as such, will be required to
submit an H-18 Registration ta be eligibla to file the H-1B cap petition

U.5. Emplayers: Perso

arentity in (LS. that:

* Enpagesa person to wark in the L5

Has an employer-employee relationship with the beneficiary; and
® Ha3an CIN.

Agents: A US. Individual or company in business as an agent may file an H-18
Registration fer workers wha ara traditionally self.employed or wor<ers wha use
agents t¢ arrange short-term emp oy ment on their behalf with numercus emplovers,

and in cases where a foreign emplover author zes the agent to act on its behalf,

RE VIDEQS 4 puplicates

Aregistrant (emplmmr Agent) may only submit ane registratian per henaﬂr\ary in
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Review Information About the Company
and Authorized Representative

COMPANY INFORMATION SIGNATORY INFORMATION
=Exact legal name "Name

=D/B/A if applicable =Job Title

=Tax ID Number =Telephone

=Main Corporate Address *Email




Review the Information for Each
Beneficiary

= Exact and complete legal name

= Gender

= Date of birth

= Country of birth

= Country of citizenship
= Passport number

= Does the beneficiary have a master’s or higher degree from a U.S. institution of higher
education such that the beneficiary is eligible for the advanced degree exemption under INA
214(g)(5)(C)?
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Accept or Decline the Registration

Once you review the registrations you have an option to

=Accept the registration and e-sign it
Or

=To decline the registration and send it back to the attorney to update it.
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Signing the Registration

Agree to the certification

- Read the Authorized Signatory’s @
Certification

Once you submit the certification,
the attorney will be taken to

Sign the certification pay.gov website to pay for the
registration. The registration for
each beneficiary is $10.00

7Zneimer & Zneimer, r.c.
LAW OFFICE




Pay.gov

Mm Signin = Create an Account

Explore More Options Find an Agency Online Help

The secure way to pay U.S. Federal
Government Agencies

Many people visit our site to...

Department of Veterans Affairs Small Business Administration United States Coast Guard

Make a VA Medical Care Make a SBA 1201 Borrower Pay a Merchant Mariner User Fee

Copayment Payment

Did you receive a medical bill statement from Did you receive a payment notice (Form 1201) Do you have to pay your U.S. Coast Guard

the U.S. Department of Veterans Affairs? from the Small Business Administration? Merchant Mariner License and Documentation
fees?
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The USCIS Will Make Selections by March
31, 2020

The H-1B Registrations will have one of the following statuses:

sSubmitted. This case will remain for consideration until the end of the fiscal year. You may or
may not be able to file H-1B petition on behalf of this beneficiary.

=Selected. This case is selected and you can file H-1B petition on behalf of this beneficiary. The
earliest filing date is April 1, 2020.

="Not Selected. You will not be able to file H-1B on behalf of this beneficiary.

=Denied. USCIS has found that you have submitted registration for the same beneficiary for the
same fiscal year. All duplicate registration are considered invalid and will be denied.
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Questions

FOR QUESTIONS EMAIL CALL 773-516-4100
IMMIGRATION@ZNEIMERLAW.COM
OR
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USCIS H-1B Page

For more information on the requirements
for H-1B, review the USCIS H-1B Page
https://www.uscis.gov/working-united-
states/temporary-workers/h-1b-specialty-
occupations-dod-cooperative-research-and-

development-project-workers-and-fashion-
models
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Watch USCIS H-1B Registration Videos
https://www.uscis.gov/working-united-
states/temporary-workers/h-1b-specialty-
occupations-and-fashion-models/h-1b-
electronic-registration-process



https://www.uscis.gov/working-united-states/temporary-workers/h-1b-specialty-occupations-dod-cooperative-research-and-development-project-workers-and-fashion-models
https://www.uscis.gov/working-united-states/temporary-workers/h-1b-specialty-occupations-and-fashion-models/h-1b-electronic-registration-process
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